How to Cover Your Academic Career
(CYAQC)

The ABCD Process

Always Attribute

Indicate the Al tools that helped your work for research, editing, content creation, or other
purposes.

Why? Giving credit where credit is due! This applies Al ethics and transparency to your work and
upholds our University’s policies. It can showcase your skill with Al tools as well.

Be Specific
Be prepared to specify the version, date, and purpose of the Al tool used.

Why? Details! It helps others understand the context in which you used the Al and how. It helps
others trace your work to the source.

Cite
Indicate the Al tools that helped your work for research, editing, content creation, or other
purposes.

Why? Giving credit where credit is due! This applies Al ethics and transparency to your work and
upholds our University’s policies. It can showcase your skill with Al tools as well.

Differentiate

Protect your own ideas. Teamwork is important, but recognize the difference between your writing,
insights, and ideas, and those generated by Al.

Why? Differentiation helps maintain academic integrity by distinguishing your contributions from
the Al’s output. You don’t want Al getting credit for your output, nor do you want people to attribute
an Al’s errors to you. Be clear about the boundaries.

CYAC in 4 Easy Steps
A

Attribute. Name the tool (ChatGPT, CoPilot, Gemini, Grammarly, Canva Magic Write, etc.).

B

Be Specific. Assemble the details:



e Date
e Publisher, company, or organization

e URL
C
Cite. Pick a citation style (APA. MLA, Chicago) and assemble the information.
D

Differentiate and specify context. Add a description to indicate the role the Al played in your work.

Example in Chicago:

e |n-text Citation: (OpenAl 2024)

e Reference: OpenAl. ChatGPT. Version 4.0. Open Al, May 16™, 2024.
http://www.openai.com/chatGPT. This Al assisted in brainstorming about how to present
ideas on citing Al tools.

Example in APA:

e In-text Citation: Grammarly assisted with editing (Grammarly, 2024.)
o Reference: Grammarly. (2024). Grammarly (Version 1.0) [Software].
http://www.grammarly.com

When in Doubt

Ask your instructor how they would like you to credit your Al tools. If using ChatGPT, CoPilot, Gemini
or other similar tools, you can ask these very tools how to cite them! Be sure to specify the required
citation style (APA, MLA, Chicago, etc.)


http://www.openai.com/chatGPT
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